Arkansas Department of
Finance and Administration

PCS BPP Reporting PCS Contract Data

Procedure

1. Report PCS Contract Data

Welcome to the Arkansas
Department of Finance and Administration
Office of State Procurement’s
Lesson on Generating Reports in the web-
based application known as Professional
Consulting Services (PCS)

Using this lesson:

*This lesson will take approximately 10 minutes. It will continue to play
automatically. However, if you wish to pause a screen or navigate to a next or
a previous screen, use the VCR-like controls at the bottom of the screen.

*This lesson includes sound, but all of the information is printed on the
lesson’s screens, so it is not necessary to have sound. If you have sound but
do not wish to hear it, click on the sound icon on the controls to mute.

*Use the Hide Steps buttons on the controls to either Hide or Restore Steps.
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4. Training On Running Reports for PCS Contracts

Q Welcome to the online training on running reports of PCS Contracts

Arkansas Department of Finance and Administration

Atiainsas. gov Online Servi tate Directory:

E I Arkansas Department of

Finance and Administration

Home |

Office of State Procurement

Professional Consulting Services

Select an option to begin the process

« Enter New Contract/Amendment

* Reports
Home Online Services Stay Informed
e License Plate Renewal 21 RSS Feads
e Avkensas Taxpayer Access Point
e Arkansas Motor Carrier System
Setlbhal Incame TaxRefund Inquiry
g Chid Suppart WebPay

Arkansas State Surplus
Chid support Employer Portal

Accessibiity | Privacy | Security | Acceptable Use

At | A-| Text| Print

Department of Finance and Administration
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Google Map
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5. Clickon * Reports
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Arkansas Department of Finance and Administration

Auiinsas.gov g Online Se A+ | A-| Text| Print

n I | Arkansas Department of

Finance and Administration

Home |

Office of State Procurement

Professional Consulting Services / Reporting

Search

Agency:
[Choose £

Contract/Amendment Number: [ |

Submit Date:

mm/dd/yyyy

Initial Term Date Start:

mm/dd/yyyy

Term Date End:

mm/dd/yyyy

Status: [Choose gl

Method of Procurement: [Choose ¥
Hame Dt Services Stay Informed Depertmentof Friarce:and Advirisiration
;fg:z - License Piate Renewal 151) RS Feeds 1509 West 7th Street
it Arkansas Taxpayer Access Paint
St Arkarsas Motor Carrier System Little Rock, AR 72201
St Income Tax Refund Inquiry Goode Men

Chid Support WebPay
"

Hews & Events mte Sl

6. Use the drop down arrow to locate your Agency

2/10/2010 Reporting PCS Contract Data 2 Review.udc 3/7



n ll Arkansas Department of.

Finance and Administration

PCS BPP Reporting PCS Contract Data

Arkansas Department of Finance and Administration - Windows Internet Explorer provided
by DFA Information Systems

0540 / Department of Career Education - Foothills Technical Institute ~
0543 [ Department of Career Education - Forest Echoes Technical Institute

0549 [ Department of Career Education - Great Rivers Comprehensive Lifelong Learning Center
0552 [ Deparment of Career Education - Morthwest Technical Institute

0573 [ Deparment of Career Education - Quapaw Technical Institute

0582 [ Department of Career Education - Riverside Vocational Technical School

0580/ Department of Career Education

0610 [ Department of Finance and Administration

0611/ Department of Finance & Administration - Alcoholic Beverage Contral Division

0612 [ Department of Finance & Administration - Alcoholic Beverage Enforcement Division

0620 [ Department of Finance & Administration - Disbursing Officer

0630 [ Department of Finance & Administration - Revenue Services Division

0631 [ Department of Finance & Administration - Division of Racing

0634 | Department of Finance & Administration - Revenue - Office of Child Support Enforcement
0645 [ Arkansas Deparntment of Health

0665 [ Health Services Agency

0675 [ Black River Technical College

0677 [ Cossatot Technical College

0685 [ Ouachita Technical College

0687 [ Ozarka College

06859/ U of A Comm College at Mormrilton

0691 [ Southeast Arkansas College

0693 [ Pulaski Technical College

0700 / Department of Higher Education

0730 [ Arkansas Economic Development Commission

0800 [ Department of Labor —
0810/ Department of Workforce Services

0865 [ Department of Arkansas Heritage - Central Administration

0867 [ Department of Arkansas Heritage - Delta Cultural Center w

7. Use the scroll down slide on the right side to scroll down and locate yourr agency, click on your
agency listing.

These are in numerical order by agency's four digit number.
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Arkansas Department of Finance and Administration

Auicansas.gov s | Online S: a At| A-| Text| Print

m I | Arkansas Department of

Finance and Administration

Home |

Office of State Procurement

Professional Consulting Services / Reporting

Search

Agency:
10710/ Akansas Deparment of Human Services v

Contract/Amendment Number: [ |

Submit Date:
mm/dd/yyyy

Initial Term Date Start: [ |

mm/dd/yyyy

Term Date End: [ |
mm/dd/yyyy

Status: [Choose gl

Method of Procurement: [Choose ¥
Home Ouline Services Stay Informed Depprmenttof Friance: and Adnrsstration
o License Plate Renevial 1) RSS Feads e
B Arkansas Taxpayer Access Paint
St Arkarsas Motor Carrier System Little Rock, AR 72201

Income Tax Refund Inquy Googe Map

0FA Employees
News & Events St

8. Click Submit button

ﬁ Different report criteria maybe selected for more specific date results.

9. If you would like to view all fields in an excel spreadsheet, click Download Results button

[ Download Results

ﬁ If you would like to view the current Status of your PCS Contract, check the Status Area.

2/10/2010 Reporting PCS Contract Data 2 Review.udc 5/7



Arkansas Department of.
Finance and Administration

PCS BPP Reporting PCS Contract Data

File Download

File Download

Do you want to open or save this file?

Mame; contracks,csy

Type: Microsoft Office Excel Comma Separaked Walues File

From: dew.ark.org

Save

|

|_ Open ][ Cancel

b

e While files from the Internet can be useful, zome files can potentially
harrmn pour computer. [F wou do not trust the zource, do not open or
zave thiz file, What's the rizk?

10.

Open

Click on Open button to view excel spreadsheet

Microsoft Excel - contracts[1].csv

==y contracts[1].csv - Microsoft Excel - =
Home | Tnset  Pagelayout  Formulas  Data  Review  View @ - 7 x
@ Yoo — = [ =z e ‘:ﬂ_;\‘ ):Amaium'AT
o catibri u &« [ ‘ SiwrapTent General = : £ Nurm-al Bad Good Neutra 3 _,J i 7 ﬂ
Bt ormatpaimer | BTSN B[O S mergea center~ |8« % o |[3 24| Condiional Farmat |[c n planatory . 5 | s e | 2 S HEE e
Ciiphoard = Font = Alignment 5 Humber = Styles Cells Editing
AL - fe| agency -
B c D E E G H 1 i K L m N o B a R s il u v w X Y E—
ldivision  contract ris_amend amendme contractor /_ contract_z contract_samendme contract_g contract_f contract_emaximummethod_c funding_t percent_f percent_s percent_cpercent_t perce
4.6E+09 No abc 124w capilittle rock Arkansas 72201 Pendingli 35000 0 O HERERAEE SRS SR Request fi Federal 100
1236415 No 123's and 123 Main {Hot SpringArkansas 71913 Pendingli 30000 0 O RS SESEEESN SEERNEES Request for Qualifications 80
4.5E+08 Yes 2 Additiona Adrrian 100 Louis ! little rock Arkansas 72206 Pending i 0 523115 600000 swmssny wsnmsny ey Request fi ARRA 100
4.56+09 No ABC CONT145 LEFT VMONTREACananda 93999 Pendingli 1200000 0 O HERERSEE BEEEE SR Request fiFederal 100
4.65+09 Yes 4 Additiona Southern 1970 Lynd Memphis Tennesser 38107 Pending li 0 126436.2 50000 7/1/2008 #sssssss sussemss Request fi State 98.06. 4.92
4.6E+09 No Lockeby a 11300 Rod little rock Arkansas 72212 Pendingli 100000 0 0 sy sy s ABA Criteria 100
4.66+08 No loisinc 124w mai little rock Arkansas 72201 Pendingli 100000 0 O HERERAHH SRS SR Request fiFederal 100
4.6E+09 No John Grist 109876 A ¢ Fayettevil Arkansas 72222 Pendingli 26000 0 0 T/1/2010 ssp s Sole SourcFederal 100
460001658 No Lockeby a 11300 Rod little rock Arkansas 72212 Pendingli 108000 0 0 sy wmnmeny sy ABA Critel Federal 100
46214545 No LAIDLAW, 1427 MAIPLITTLERO(Arkansas 72201 Pendingli 125000 0 senpn ARmEREEE sRRREARE Request fiFaderal 100
1.23E+08 No 3.88E+08 123 Addre Little Rock Arkansas 72201 Hispanic 150 250 O R S SR Request fi Federal Trust ARRA
13 710 Admin Sei 1.236+08 No 9.88E+08 123 Addre Little RockArkansas 72201 Hispanic 150 350 s " S Request fi Federal, Trust, ARRA
14 710 Division o 4.6E+08 Yes Additiona JOHN RAII 125 MAIN LITTLEROArkansas 72201 Pacific Islander 100000 sasssns senmesnn seemmny Request fiFaderal 100
15 710 Admin Sei 4.6E+03 Yes 30 Date ExterSample V100 Any SiLittle Rock Arkansas 72201 American Indian R AR S ABA Critei State 52.438 15.853 15853
16 710 Adi sel 333 No f f g Nebraska 11111 Asian 1| 1 1/1/2010 1/3/2010 #saEsss ABA Criteria
E¥) 710 Admin Sel 1231321 Na MM MM MM Arkansas 0 Not Applicable s e #emRAE Sole SounState 100
18 710 Admin Seira3a5  No 1.11E+31 po little rock Alabama 72120 Hispanic 1/1/2010 #hsss s Sole Source by Justif 101
13 710 Division o 4.6E+10 Yes 8 subtractFUof A Ikdfjdjfad jakdjfaj Arkansas 0 Not Applicable 1 -5000 Intergove State 100 5 s =
20 710 Division o 4.6E+10 No abe asd asd Missouri 43444 Asian 25000.01 /42010 srssmms #ewEAEE Request fFederal 100
21 710 Division o 4.6E+09 Yes 27 Date Extera a a North Car 11111 American Indian 2 2 1/4/2010 Request fi Federal 100
2 710 Division o hello No hello  hello  hells  Alabama 0 Asian 111111 s s Request fiState 100
2 710 Division 0 4.66+09 No New DHS Street AdcLittle RockArkansas 72201 NotApplic 70000 1/22010 srmsmnn #rwRaEs Request i Federal 100
2 710 Division o 1.23E+08 Yes 1 Additiona jkj 123hjkh jhguhg NorthDak 12345 Not Applicable 123 123 1/4/2010 Request fi Federal 100
2 710 Admin Sei 123 No dbc po little  Minnesot; 72120 Not Applit 500 s " s ABA Critei Trust 100
2 710 Division o 1.23E+08 No name  pobox city SouthCar 83388 Not Appli 123 1/8/2010 s s Request i Federal 100
27 710 Admin SeiRA34567 No AAA Conti123 Main  Little RockArkansas 72203 Not Applii 30000 1/1/2010 st 4 Request fi Federal St 80.3 19.7
8
2
30
31
2
33
34
EL
36
37
EES
39
F W] contracts(1) TR 0} m
Ready

To close out the excel spreadsheet Click Close button

sheet.

upper right hand corner of spread
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Review the excel spreadsheet which includes the detailed fields from New Contracts to
Amendments.

Arkansas Department of Finance and Administration

Aukansas.gov Agencies | Online Services | Stats Directary. At | A-| Text| Print

I I | Arkansas Department of
; % Finance and Administration

Home |

Office of State Procurement
Professional Consulting Services > Reporting > Search Results

Contractor Name

500001212 0 abe $35,000.01 st for 5P
Arkansas Okonsky  Proposal Review
Department

of Human

Services

[ Downioad Resulfs. |

1234567890123456. o710/ 1225 and ABC's §20,00000 122009 Susan  Requestfor 1211672009 Executed
Arkansas Ferguson Qualifications
Department
of Human
Services

450012121 2 o710/ Adrrian Hydro Inc. $600,000.00 John Request for 0110672010 Helg
Arkansas Laramie  Proposal
Department

Services

4500012454 o710/ ABC CONTRACTS. $1,200,000.00 Ted Request for 01/07:2010  Executed
Arkansas James  Proposal
Department
of Human
Services

4600014571 " 0710/ Southem Couseing Services, LC  550,000.00 Cndy  Requestfor 01122010 Submited
Arkansas Waller Quaiifications by
Department Ageney

Services

4800011538 o7i0/ Lockeby and Associates 5$100,000.00 032010 Craig  ABA Crieria 011122010 OSP
Arkansas Parsons Review
Department
of Human
Services

480001258 o710/ lois ine £100,000.00 jonn Request for 01122010 Submited
Arkansas. Proposal by

12. To review a specific contract, locate the contract number and Click on the blue highlighted area

ED0DTESTL  this will take you to the specific contract to view.

If you need further assistance, email PCS at OSP.PCS@arkansas.gov or call 1-501-324-
9316

# T Screen view of Contract Information Detail
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